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Step 1: Navigate to the Canvas course shell 
you are taking the recording from
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Step 2: Click on Conferences
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Step 3: Open the Drop-Down Menu for 
Concluded Conferences
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Step 4: Navigate to the desired recording
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Step 5: Click on the desired recording to open 
the following menu beneath it
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Step 6: Click on Video
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Step 7: Right Click anywhere in the video 
panel
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Step 8: Click on Save Video As…
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Step 9: Fill out the information for the video 
as if you were saving any other file
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Step 10: Click Save
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Step 11: Double-check your files if you would like 
to make sure the complete recording was saved in 

the proper location
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Questions?
Fill out a SIS Tech Help Desk form from the SIS website

or email sistech@wayne.edu
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